Comsewogue Public Library

Workplace Violence Policy

Most important to Comsewogue Public Library is the safety and security of its employees. Threats,
threatening behavior, and/or acts of violence against other employees, visitors, guests or other
individuals by anyone on Comsewogue Public Library property will not be tolerated.

Any person who makes threats, exhibits threatening behavior, or engages in violent acts on
Comsewogue Public Library property will be removed from the premises as quickly as safety permits
and shall remain off Comsewogue Public Library premises pending the outcome of an investigation.

Comsewogue Public Library’s response to incidents of violence may include suspension and/or
termination of any business relationship, reassignment of job duties, suspension or termination of
employment, and criminal prosecution of those involved.

All Comsewogue Public Library personnel are responsible for notifying the contact person designated
below of any threats they have witnessed or received, and/or of any threats they have been told that
another person has witnessed or received. Personnel should also report behavior they regard as
threatening or violent if that behavior is job-related or might be carried out on an organizationally-
controlled site. Reports are to be made using the Workplace Violence Incident Report Form.

An employee who applies for or obtains a protective or restraining order that lists Library locations as
protected areas must provide a copy of the petition and declarations used to seek the order, as well
as a copy of any temporary or permanent protective or restraining order that was granted.

The Comsewogue Public Library, at the request of an employee or at its own discretion, may prohibit
members of the public, including family members, from seeing an employee on library property unless
necessary to transact library-related business. This policy particularly applies in cases where the
employee suspects an act of violence will result from encounter with said individual(s).

To the extent possible, the Library shall maintain the confidentiality of investigations of workplace
violence. The Library will act on the basis of anonymous complaints where it has a reasonable basis
to believe there has been a violation of the policy and that the safety and welfare of Library employees
would be served by such action.

Designated Contact Person:

Debra Engelhardt
Library Director
Administration

debbie@cplib.org
631/928-1212, ext. 112
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